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OFFICE ORDER 

cOMMITTEES FOR THE SESs1ON 2022-23 

e following committees are hereby constituted for smooth and effective functioning 
he Vidyalaya for the year 2022-23. As such all the staft members arc hey 

lormed to note the nature of the work and to comply with the directions. Alhe 
ommittee members will be responsible for the compliance of work assigned. he 
Committee in-charge will co-ordinate the event & committee members will work 

together as team. In absence of the in-charge the next senior mermber of the 
committee will automatically be the in-charge and so on. In-charge will write the 

ames of the members in the Committee register and allot the work to the members 

accordingly and will fix the responsibility. The handing and taking over of the 
departments shall be completed in due course of time after reporting of teachers 

physicaBy on the re-opening of Vidyalaya. 

PRINCIPAL 

Responsibilities 
The committee can go 

through the 

circulars received form KVS 

RO Chandigarh and KVS HQ 
New Delhi. 

Desig Committee 
ACADEMIC AND 
ADMINISTRATIVE 
SUPPORT (SECONDARY):-
1. Mr. Ratish Kumar, PG 
Mrs. Meenu Yadav PGT Member 
3. Mr. Rajendar Kumar, PGT Member 
4. Mr. Upendra Bhatt, PGT Member 

SMT 
e Verification of students' 

attendance registers 

To ensure the collection ot 

fees from all the students. 
committee further The 

ACADEMIC AND Verilies the entries ol fees 

ADMINISTRATIV 
SUPPORT(PRIMARY 
1. Ms. Prabhjot Kaur(h 
2. Ms. Jyou GH 

particulars in the students 

attendance register Any 
discrepancy observed must 

be brought to the notice of 

the Principal immediately, 
To assist the undersigned in 
preparation of Budget 
estimates (SF & VVN 
annual accounts (SF&VVN) 

Any other work assigned by 
the principal in day to day 
administrative matter. 

.To inform the Principa 
about the lapses, deviation 

1/C 
Member 



in the nubject comnittee 
Tepot 

ADMISSION COMMITTEE To scrutinize the repistration 
forms for admisnlon ana 

SECONDARY 

1. Mrs. Meenu Yadav, PGT 1/C Secondary 
Mr. Rajendar Kumar, 

carry out the process a per 
the Admission guidelines 
2022-23 in conmultation 

with the Principal 
To deal with local transfers. 

ember 
pOT 

Ms. Prabhjot Kaur, PRIte Memer 
4. Mrs. Pooja Sharma, PRTMember 

SCHOOL 
BEAUTIFICATION AND 

CLEANLINESS COMTT. 
1 Mrs. Savita 1/C 

Mrs. Scema Rani, TGT 

3. Ms. Nisha Mourya, PRT, Membef 
4. Mrs. Kusumlata, PRT MMember 

To supervise the work of 

people deployed unde 
Horticulture 

beautification 1/C VAnu 
MemberX of Vidyalaya campus. 

To procure ornamenta 
plants and other fru 

bearin& plants 
consultation wit 

FRONT GARDEN /GROUND 

cOMPLETE- SUPERVISION 
1. Mr. Balwinder Kumar, /C 

TGT 

Principal. 

To ensure watering of 

potted plants and othe 

plants 
the Vidyalaya campus, 

To procure 

growing 
2. Mr. Roshan Lal,TGT Lib. 1/C 
INSIDE BUILDING ALL 

BLOCKS 

fertilizer 

1. Ms.Annu Primary Wing 1/C 
2. Mrs. Maya Meena, TGT 

manure, pesticides 
consultation w 

1/C 

BACK SIDE 

1.Mrs. Nisha Mourya, PRT 

2.Mr. Ram Kishan 

Principal 
Numbering of tress 

potted plants. 
Celebration 
of Vanamahostava in 

(Entrance gate of matn 

school building and CAR 

PARKING AREA) 
1. Mr. Ram krishan 

consultation 

principal 
To motivate the childm 

sUB STAFF 
gardening 

beautification. 
for 

2. House-Keeping Staff 

To develop 
plant garden in 

campus 
To display the quotati 

medic: 

in the corridors and o 

rooms. 

To fix bulletin b0ard 

the class room for dis-



of educational charts 

To decorate the corridor 

nd common arean withh 
paintings photogrphs of 
National leaders, 
Scientists. 
To ensure the display of 
materinl in the bulletin 
boards, 4CONDEMNATION & 

AUCTIONING OF 
CONDEMNED ARTICLES 

To prepare list of articles 
to be condemned and 
complete the process of 
disposal of the same 

through auctioninB 

Mr. Rajendar Kumar 

P.G.T. 
/C 

2. Mr. Upendra Bhatt, PoT Member(O 3. All Stock Holders Member 
GUIDANCE AND 
COUNSELLING To arrange guest lectures on 

Important occasionsby 
inviting, Scientist, Doctors 
and others digghitae 

cOMMITTEE 

Mrs. Meenu Yadav, PGT1/c 2. Mrs. Ramandeep Kaur, VOcational 
TGT Member 

Member 
guidance and counselling to 

the students by inviting 
reputed personalities in the 
concerned filed 

3. All Class Teachers 

To pay the remuneration 

Consultation 
principal 
To monitor the work and 

with 

CHECKING ATTENDANCE 
AND MONITORING OF 
cONSERVANCY 
SERVICES (Morning & 
EveninK Hrs.) 

1.Mr.Ratish Kumar S.M.1. section 
2.Ms. Prabhjot Kaur 

(S.M. PRT) 

attendance 

of labourers provided by 

1/c Secondary agency 
To supervise the duty, 
change of security guards 
and their availability. 

To verify and certity the 

bill submitted by the 

genciess 
To organze nter house 
competitions effectively and 
to celebrate all the days o 

National 
importance/occasions wit 
the asSistance o Hous 
Masters and other experts 
a planned manner. 

To activate the conduct 
Morning Assembly.. 

1/C Prim.Section 

CCA-COMMITTEE 

(A)SECONDARY SECTION 

1.Ms.Mandeep, PGT Hindi Coordinator 
2. Ms Vandna, TGT Engish Member 
3. PGT English Member 

(B)PRIMARY SECTION 
1.Ms.Richa Gaur PRT Coordinator 
2.Mrs. Annu PRT Member 



3.Ms. Nisha Mourya, PRT Member To monitor day to day 

morhing 
assembly programme effecti 
vely and ensure befittingB 

presentation on all fronts on 

time. 

All House Masters and 

associate 

1. Shivaji House- HM Mr. Rajendar L To ensure that cach House 
Kumar, POT Maths displays useful, interesting, 

nspiring cducative and 

enlightening 
2. Tagore House-HM Mr. Upender Bhatt. 

PGT, CS N 
articles, 

messagesS, thoughts ete 
(Hindi and Engish). Along 3. Ashoka House-HM Mr. Ratish Kumar, with attractive and thought 
nrowokine drawings. Class PGT, Econom provo rd to be ooms display board to be 

maintained. 
4. Raman House-HM Ms. Meenu Yadav, 

PG'T, Comm. To perform the discipline 

duty during morning hours 
recess and after schoo 

nours 
Division of houses along8 STUDENTS coUNCIL 

cOMMITTEE with house master 

and Associate 

house masters& 
distribution of students o 

1. Ms Mandeep 1/C CCA 1/C 
2. CCA committee 

members various nouse 

of School 

Captains, Vice Captains, 
Sports Captains and House 

Selectionn 

Captains prefects. 
Procuring badges for 
Captains Monitors, prefects 

of investiture 
presentation 

Badt 

Ceremon 

ondt 

Assigning duties to all 

members of the Student 

Council House Wise. 
Conduct monthly 
meetings with the members 

of student's council 

Maintenance of Students 
council register/record 

To check personal turn ot 
students during assembly 

9 DISCIPLINE COMMITTEE 

Mr. Balwinder Kumar| TGT PHE 1/C 
2. Mr. Ratish Kumar PGT ECOc 

3. Mr. Rajendar Kum�r klPGT Maths 
4. Mrs. Seema Rani 

To observe the behaviour of 
students inside and outside 
class room T Bio 

5. Ms. Prabhjot kaur (h 
6. Ms. Jyoti 

PRT 
PRT2 

To ensure provision of out 
pass in all classes and their 



utilization 
To initiate proper action n 

per RVS norms against 
indiscipline students 

To check the girls and boys 

uniform daly, 

To check the bags once in a 

weck. 

To confiscate the mobiles 

and other prohibited 

appliance 
To take the regular meeting 
of student councils, prefect, 

monitorsS. 

1o ensure discipline 

To refer the problematic 
cases to the counselling 

committee for diagnos15 
To inlorm the parents 

immediately 
1o inspect day to day 

sanitation condition in the 

school campus. 

CLEANLINESS 
VIDYALAYA 
BUILDING 
AND PREMISES(SWACHH 

BHARAT ABHIYAN]Water 
points, toilets, corridors: 
1.Mrs. Savita Rani, TGT 
2.Mr. Roshan Lal, TGT 
.Mr. Jyoti, PRT 
Mrs.Annu, PRT 

OF 

To check the cleanliness of 

corridors, toilets (3 times in 

a day). 

To maintain sanitation 

report 
periodically. 

1/C Ki 
MEMBER and Teview 

MEMBERG 

MEMBER To report repair work (Civil / 

Electrical) to in charge. 

of Aqua 
guard Water cooler cum 

purifier and to ensure the 

availability of clean drinking 

AREA PLAY OUTER 
GROUND 
Mr. Balwinder Kumar TGT 1/C U 
(PRGHE 

Maintenance 

water. 

To collect feedback from 
student council member 
and take measures 1o 

improvenent. 
To ensure the prOVISiOn c 
dustbins in all the clas 
rooms. 

To appraise the Princip 

about the cleanliness 
school building from time 
time. 

1o supervise the work of t 

people deployed und 

housekeeping 



To give suitable instruction 

to the people deployca 
nder housekceping rega 
ng cleanliness of campus 

To 
e the R rash 

To make the arrangements 

dinpose 
miscellianeous 
collectedd 
in Vidyalaya Building and 

other parts of campus 

To clear the wild bushes and 

thorny plants that 
RTOwing in diflerent parts of 

school campu 
To ensure cleanliness 

open drains tor smooth tlow 
of water during the raliny 

seasons 
To ensure cleanliness o 

and 

atcia arouind he 

quatteh 

To take the rounds of 

the Vidyalaya thrice in a day 
and to ensure cleanliness 

* In- charge can delegate the 

work wing-wise for efficient 

functioning and for toing 
the responsibility. But the In 

charge will be held 
responsible for the lapse 

and the deviations of the 

orders. 

11 EXAMINATION 

cOMMITTEE ICBSE) 

1Mr Ratinh Kumar S.M.T 1/C/ 
2. Mr. Upendra Bhatt, PGT Member 
3. Ram Kinhan, Sub-Staff Member 

To plan the schedule of Unit. 

test, 
Examination, PTe-Board anc 

Cumulatve 

EXAMINATION 

cOMMITTEE (Internal) 
1 Mr. Rajendar Kuimar, 

POT 
2 Mrs Savita Rani, TGT 
3. Ms Jyoti, PRT 

4. Ms. Richa Gaur, PRT Member 

5. Ram Kishan, Sub-Staff 

Annual Examination as pe 

the calendar of activities 

To ensure the evaluationn 

Internal Assesssment 
grading of co-scholas 

subjects as 
instructions of CBSE/KVS 

To give suitable instruct 

to claSs teachers 

per 
1/C (SecondaryK 

Member a 
maintaining all the reler 

records. 

Supporting Staff To Cconduct ext 

examination as per 

prescribed norms an 

maintain record of all 



cxaminations 

To coordinate all external PT Meeting 

competitions releviant to our 

system 
o go through the CBSE 

website regularly nd to 

complete the task as per the 

CBSE/KVS 
Tegarding external exams 

To organize PT meeting 
periodically 
To send information to 

All Examinaton committee All E s and al cn 
teenchers 

instructions 

parents. 
To keep record o 
meeting class wIse a 

prepare consolidated repoE 
To prepare & execute time 

table as per the norms. 

To 

TIME TABLE Preparation NOR SECTIO tion 

1. Mr Rajender kumar, 1/C SEC. 
PGt Maths 

2. Ms. Savita, TGT, AE MEMBER e PRIMARY SECTION 
1. Ms.Kusumlata 

Kaur S.M.PRT 

necessiy Tmake 
adjustments in the time 

table due to administrative 
cxigencies. 
To device workable 

suitable 

1/C PRIM. 

2. 9s. Amu PRT 
assignment/ remedial time-
table 

To make arrangement for 
classes Suitably as per 
Tequirement. 
oprepare day to day 

Substitution with preCc1sion 

and care to ensure effective 

. 

engagement of the classes to 
avoid unwanted movemen 

ol the students. 

reparaton of part tim 
teacherS and 
salary statements and 
affix their signature as 
token of veritying 

number of periods taken 

part time teachers. VIDYALAYA HOSPITALITY SERVICES 
13 ERENT OcCASSIONS S 
1. Ms. Savita TGT Art /c To provide refreshment 

students on Nati 
2. Mr. Ram Krishan lab 

attd. 
Member festivalsS, Sports 

Annual Day and to ex 

hospitality during inspe 
and other ViP visits. 



14 SCHOOL PUBLICATION 
cOMMITTEE (VIDYALAYA 
PATRIKA, NEWS LLETTER, 
SCHOOL DIARY etc.) 

1. Ms. Vandna TGT ENG ENG SEC 2. Ms. Mandeep PGT 
HINDI 

To mnotivate and inspir 
students to wTite art 

draw pietures, poems 

on in English, Hina 
Sanskrit andcdit 

prepare 
Magazine. 

HINDI SEc the 

3. Ms. Maya Meena, TGT 
SKT SEC. 

5. Ms. Annu PPTur 
S,PRTOEMBER 

MEMBER 
4. Ms. Prabhjot Kaur S.PRT R 

6.. Ms. Savita TGTA.E. 
MEMBER Je 

15 PHOTOGRAPHY 
COMMITTEE To take pictures 

important 
functions and to up 

the web site. 
To call for Quo 

Vic 1. Ms.Pooja Sharma. 

2. TGT Social Science 
16 PURCHASE COMMITTEE 

1. Mr. Ratish kumar2 
2. Mr. Rajender Kumar 

3. Ms. Savita 

TET-WE PRT 
PRT 

PGT Eco 
Com 

statements, conduct 

Survey and make pu 
for the Vidyalaya as 

prepare PGT Maths 
TGT (AE) oe 
PRT 4. Ms. Prabhjot Kaur (ur 

All Deptt. Holders 
rules and 

requirements. 
plan 

conduct vidyalaya, 

17 SPORTS COMMITTEE 
Primary 
1. Ms. Prabhjot kaurtus 
Secondary 
2. Mr. Balwinder 

1o 

PRT national level 
activities for both p 
secondary. 

To conduct mini sp-

& Sports day celebr 
To prepare a 

student'ss 

TGT (PHE) 

18 FIRST AID, HEALTH & 
MEDICAL CHECKUP 
cOMMITTEE 

1. Mr. Balwinder Kumar TGT, PHE 
2. Ms. Seema RaniGu 
3. Ms. Jyoti 

4. Mr. Ram Krishan 

hea 

up twice in the s 

authorized Medical 
TGT SC To make available 

First Aid. PRT 

Sub Staff A special care mu= 

for girl students a 

natural need. 
To organize ex 

related to health 
To keep 

19 GRIVANCE REDRESSAL 

COMMITTEE 
Ms. Meenu Yadav 1/C 

Mr. Balwinder Kumar TGT, PHP 

Suggestions or 
received trom th PGT Com. 
stall or parents 

To maintain the 
3. Mr.Kusum lata PRT 

4. Mr. Roshan Lal TGT,Lib. the meetings 



30 WEBSITE MAINTENANCE 
MONORING 
COMMTE 

Mr Opender Bhatt 
2. Mr. Rajinder Rumar 
3. Ms. Richa 

Regular updating and 
gestion to make website 

more interactive & attractive POT cs 
PGT Maths R 
OT Comm 
PRT YU 

21 MAINTENANCE & UPKEEP 
OF ALL 1.T. EQUIPMENT 
(C.C.T.V COMPUTEDE 

PUBLIC ANNOUNCEMENTT 
SYSTEM, NTERACTIVE 
BOARD E-CLASS RQOM 
MACHINE ETC.) 

Will be responsible for t 
maintenance and repat 

of various cquipments a 
to keep all cquipments 
running conditions 

UTERS 

Mr. Upender Bhatt 

2. Ms. jvoti 

3. Mr.Ramkrishan 
PGT Cs 
PRT 

SUB-STAFF 22 SCOUTS & GUIDE 
*To ensure minim cOMMITTEE 

1. Ms. Mandeep 1/C Guide PGT Hindi 2. Mr. Roshan Lal 
3. Ms. Jyoti 

4. Ms. Pooja 
5. Ms. Nisha Maurya 

cnrolment (50o) in 

he 

Librapian 
PRT 
PRT& 

PRT(Music) 

novement 
31 August 

To organize invest 

ceremony for the 
recruits 
To conduct the parade 
school hours and clas 

every FRIDAY 
To train the students 

For Pratham/ Dwetiya 

ya/ Raj Puraskar/ 
Rastrapati/ Prathamc 
/ Dwetiy 
charna Tritiya Chara 
haturdhaChara 
To issue the merit cer 

alter the conduct of te 

Celebration of thinkir-
To procure the unif 

Guides Scouts 
involved in 

ADVENTURE 
EXCURSION& FIELD 
TRIPS 
1. Mr. Balwinder Kåmar 2. Ms. Seema Rani. 3. Ms. Pooja Sharm 

of Honour. 
To plan the exCursia 

trips 
To decide the plac 
arrangement 
conveyance. 
Estimate the amoL 
collected from stud 

TGT, PHE a 
TGT, Bio. 

PRT &AL 

YuyA TOURISm CLye Keep the willing 



ready 
Arrangement 

of refreshments 
of 

Documentationn 

LIBRARY IMPROVEMEN 
expenditure 

The meeting 
are to be 

cOMMITTEE 

1. Roshan Lal 
2. Ms. Vandna 

3. Ms. Mandeep Kaur 

4. Ms. Maya Meena 

Primary Library: 

24 convened at least once in 2 

TGT Libb month 

TGT En 
PGT Hindi 
TGT SKT. 

Committee 
will submit the 

list of books to be procures 

subject 
beginning 

1n th 
wise 

of 
academ 

1. Ms. Anu PRT session 

Books review 

To inculcate reading hab 

among the staff & childrerm 

To organize books exhibitm 

on important occasions 

25 HINDI RAJ BHASHA 
cOMMITTEE 

1. Ms.Mandeep 1/C 

2. Ms. Maya Meena 

3. Ms. Annu 

Hi 
Celebration 
Pakhwarah 
Ensuring 

ot 

PGT Hindi 
TGT Skt 
PRT 

use of H 

language in Vidyalaya as 

KVS norms 
To get the reply prepare 
all the correspondenc 

Hindi in consultation 

the office. Monthly rep 

be submitted. 

6 Ek Bharat Shresth Bharat To motivate childre 

1. Mr. Ratish Kumar PGT 1/C-
ECO 

projects/ 
on country 

allotted to the region. 

prepare 

based 

2. Ms. MeenuYadav, PGT, TC-2 
Comm. 

To encouragee 
more children to par 

in cluster level Regior 
and Nation level exhi 

To motivate the chi 

more 

3. Ms. Richa Gaur, PRT 

4. Ms. Nisha Maurya, PRT 

5. All Staff members. 

Membar i 
Membar 

participate in debate 

dance, music, 

competitions orgar 
connection with 

science exhibition. 

To encourage the 

to submit online p 

project Think.com. 

To ensure proje 
learning in all thee 



27 Econature/Science Lab 
1. Ms. Seema Rani 

TGT, Bio 

2. Ms. Prabhjot Kautbue PRT 
3. Mr. Ram Krishan 

Ae 
TOT Sci Responsible for arranging 

Variouss Sciencee club 
activitics and inculcating 
the scientific temper and 
attitudec 

Sub Staff 
among the 

28 MATHS CLUB 
1. Mr.Rajinder Kumar, 

PGT, Maths. 

2. Ramandeep Kaur, TGT 
Maths 

3. Ms. Jyoti, PRT 

students. 
Responsible for motivating 

the students to take part irm 

Various programmes in 

1/c 

Member connection wit 

mathematics 

lab, Maths Olympiad, Math 

exhibition, Maths day etcC. 
To handle the query whe 

asked timely 

Member 

29 RTI CASE MONITORING 
COMMITTEE 

1. Mr. Rahul Sharma 

2. Mr. Upender bhatt 
JSA 

PGT CSM 

30 RECORDING OF MINUTES 
OF STAFF COMMITTEE 

Ms. Mandeep 
2. Ms. Vandna M 

31 MAINTENANCE OF STAFF 
ROOM (Sec.) 
cOMMITTEE 

1. Ms. Seema Rani, TGT 

Bio 

To maintain proper reg 
and ensuring attendance 

staff in each meeting PGT Hindi 

TGT English 
To keep the staff room 

and clean 

To ensure 

1/C arrangement for 

members 

2. Ms. Savita Rani, TGT, 

AE 

Member kewi To ensure updatin 

display 
circulars5 

board with 

3. Ms. Kusumlata, PRT 4 
4. Mrs.Kamaljeet Kaur 

(Rani 

Sub Stat TAI To ensure stafi room 
are properly maintain 

To ensure 

arrangement of notet 

cabins 8 to keep 

table neat and clean 
To ensure 

32 STRENGTHING OF 
PRIMARY EDUCATION 

CMP): 
1. Ms. Prabhjot Kaur 

-

Sen. Most PRT ( 
2. ALL PRTs 

implementation of 

per KVS norms. 

To take the requ 

TLM from teache 
advance every mo 

To procure 
TLM fe 

market by taking 

of Rs. 2000/- eve-

To ensure the di 

TLM to all the 

per requirement 

To maintain 

register of TLM 

the teachers, 



36 Laboratories In-charges Purchase of Lab equipment 
Conduct of practical as per 

split up syllabus 
Maintenance of laboratories 

of 

i) Computer Mr. Upendra PGT- CS 
Bhatt 

ii) Maths Lab - Mr. 
Rajendar Kumar 

iii) Resource Roo 

Prabhjot Kaur 
iv) Junior Science Lab 

Mrs. Seema Rani na 
37 Cleaning and dusting 

Principal Office 
Computer lab and Libraryy 
Mr. Ram Krishan- Sub-
Staff 

TGT- Maths 

Display 
practical in thc lab 

prescribed 
PRT 

TGT Bio 

Maintenance 
be Cleanliness, 

and dusting must 
ensured on daily basis 

Office JSL and Music 
room-Mrs. Jasbir Kaur 

Sports,Scout and Arts 
Room 
Mrs.Kamaljeet Kaur 

38 GeM Portal 
(1) Mr. Upendra Bhatt 

(i) Mr. Ratish Kumar nPGT Bconomics 

Operate and Maintain Gem 

Portal of KV Saraikhas PGT CSD 

TGT AE 

(ii) Mrs. Savita Rani 
39 Income Tax Calculation 

(i) Mrs. Meenu Yadav 
(ii) Mr. Rahul Sharma 

Calculation of Income 
for the F.Y. 2022-23. PGT Commercee 

JSA 

40 PISA and CCT Mentors 
i) Mrs. Savita Rani 
(11) Mr Upendra Bhatt 

(11) All Class Teachers 

To maintain PISA and 
TGT AE Ukash 
PGT Cs 

mentorss and Senc 

records to RO 

41 Collaboration with 
Neighbouring 
schools/Locality/Village /1 
ocal visit 

Manage and complete 
assignments given by K 

() Mrs. Mandeep 
11) Mrs. Seema Rani 

(ii) Ms. Prabhjot Kaure 
(iv) PGT English 
V TGT SSt 

42 Alumini Meet 
(i) Mr. Ratish Kumar 
(ii) Mr. Upendra Bhatt 
(11) Mrs. Ramandeep 

1/C 
1/C 2 
Member 
Member 

Member 
Manage and comple 

assignments given by PGT Ecnomics 
PGT CSM 
TGT Maths 



Manage and complete the 

sngnments given by KVS. 
43 Conduct of Online 

Workshops/Capacity Building 
Programns/ NEP/Nishtha/F 
LN/PPC 
() Ms. Prabhjot Kaur, PRTHi/c (Primary) () Mr. Upendra Bhatt, PGT 1/C(SecondarY (11) Mrs Savita Rani, TOGT 
i9) Mrs. Vandna, TGS 44 UBI Fee verification/CS-

Memberta 
Member 

To complete fee verification 
and managing allthe 

activities on UBI Portal. 
54 

Mr. Upendra Bhatt, PGT 1/C Secondary 
CS 

1/C Primary -
Members 

(11) Ms. Jyoti, PRT 

(11) All Class 'Teachers 
45 Teaching Aid 

) Mr. Ratish Kumar, PGB/C1 
(11) Mrs. Meenu Yadav, PGT|1/C 2 
(11) TGT Sst 

Manage and complete th 

assignments given by KVS. 

Member 

To do the beautification 
46 Display Board 

Mrs. Savita Rani, TGT AE 1/C a 
(11) All House masters and 

Display Boards 

Associates (STAR) Members 

To check the uniform 

latecomers students 
47 Uniform Checking and 

Latecomers 
i) Mr. Balwinder Kumar\¢pl/C 
(iii) All class Teachers 

(ii) HM and AHM on duty 
48 Sexual 

Members 
Memberss 

.To look into the mat 
sexual harassment/ ir 

complaint of staffs 

students. 

Harassment/Internal 
Complaint Committee 
(i)Principal 
(ii) Mr. Ratish Kumar 
(iii) Ms. Mandeep 

(iv) Mr. Balwinder Kumar cMember 
(v) Ms. Prabhjot Kaur uy Member 
(vi) Principal of Nearby 
School 

Member 
Member 

Member 

(vii) NGO Members 
49 VMC Meeting 

(i) Mr. Rahul Sharma 
(ii) Mrs. Savita Rani 
(iii) Ms. Prabhjot Kauro PRT 

Member 
To maintain and m 

JSA record of VMC Mee GT AEhs 

50 School Fire Manage ment 
/ Disaster Management 
Committee 

To aware and 

programs to the 
schools. 

(i) TGT WET 
(ii) Mr. Balwinder Kumar Member 
(iii) Mr. Upendra Bhatt Member 

1/C 



(iv) Ms. Nisha Mourya Member 

51 Verification of Purchased 
To do the verficat 

Goods 
Purchased 

stock of different 

departments. 

(i) Mr. Ratish Kumar PGT 
(ii) Mrs. Meenu Yadav 

(iii) Mr. Upendra Bhatt 
(iv) Mrs. Savita Rani 

( Ms. Prabhjot Kaur pio PRT 

PGTY 
PGT TGT JA 

a. All 
Conveners are 

recquested 
to plan the work for the year 

with respect to 

nstitutional 
Plan and 

Calendar of 
Activities, 

involving 
other 

members 
of 

the 
committee 

and to 
intimate the same to Principal. 

D. 
Activities to be completed 

as per target 
dates & reported 

the 
undersigned 

on 
completion 

of tasks. 

C. All 
teachers 

are 
requested 

to 
co-operate 

with 
the 

conveners 

and 
ensure 

successtul 

completion 
ol program. 

d. All 
contractual 

teachers 
will be assisting 

in charge 
as & when 

required. 

e. All 
conveners 

are 

instructed 
to take up any 

other 
related 

work 
assigned by 

the Principal 
as and 

when 
required. 
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